Test an Easy Automations

This article applies to:

After setting up an easy automation, you'll probably want to run yourself through it
to make sure it is working properly.

In this example, we have a very basic easy automation that sends an immediate
email and adds a tag to our record when a form is filled out. It then waits a day
before sending a second follow-up email. In order to test this automation, you could
simply fill out the form yourself and then check your email to make sure you
received it, and check your contact record to make sure you have the tag applied to
it. If you just want to quickly test the emails to make sure they look the way you
expect them to, and have any merge fields configured correctly, you can simply
click the Send test button at the top-right of the page and Keap will send you a
copy of all emails using whatever test contact you choose.
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To test the emails in this Easy Automation



1. If you have already published this Easy Automation, open it with the
Edit button

View metrics

ubmitted

2. Click Send test at the top-right of the page.
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3. Choose a contact record from the drop-down. This will not send an email to
that contact, it will send the emails to your email address so you can see what
it will look like on their end.

Test email recipient

martinc@keap.com

Populate merge fields using this contact's details:
This won't send them an email. It's simply meant to show you how your fields will populate.

Joan Adams
mauris@mollisduis.org

4. Click Send test

1g this contact's details:
It's simply meant to show you how your fields will populate.
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5. Check your email and review them for accuracy.
ﬁ Martin Cash
. To: Martin Cash

Hi Connie,

It was so nice meeting you. | just wanted to share my contact information with yo
forward to the opportunity to work together.

Thank you,



